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Quarterly Progress Report (QPR)
Instructions

The Quarterly Progress Report is to be completed by the Project Director or a designated
individual who is closely associated with the funded project. The QPR, Outcomes Survey, and
Satisfaction Survey are available on DD Council’s website: http://scddc.sc.gov/grants.html . The
completed report must be signed. Information completed in the report must be received
within 30 days after the close of each calendar quarter. The final report must be received 30
days after the grant period ends. The report can be submitted by email, mail, or fax.
Reimbursements will be delayed if the QPR is not received by the due date.

o QPR Certification: grantees may upload a picture of a signature or scan/email a signed
certification page. Upload a picture using the button on the signature line. Council will
not accept uncertified QPR’s which may result in delayed reimbursements.

o Grant Numbers: Please ensure you’re using the correct grant number for your project

o RFP Objective: Please refer to RFP Objective your project is funded under and focus
your reporting to the State Plan objective.

e Qutcomes Surveys and Satisfaction Surveys: Only individuals with intellectual and
developmental disabilities and family members of individuals with intellectual and
developmental disabilities must be surveyed. Professionals and others trained under
grant activities do not have to be surveyed.

o We encourage you to modify surveys based on your individual project needs, as long as
surveys collect data relating to advocacy performance measures. We are available to
assist you develop survey tools that fit your project’s needs. All modifications need to be
approved by Valarie Bishop or Reyhan Miller.

If you need assistance completing the report, please contact Reyhan Miller at (803)734-0392,
Cheryl English at (803) 734-0382, or Valarie Bishop at (803) 734-0215.

Submit the original copy to:
Ms. Esther Williams, Administrative Specialist
SC Developmental Disabilities Council
1205 Pendleton Street, Room 461
Columbia, South Carolina 29201
esther.williams@admin.sc.gov
Fax: (803)734-0241

Below are the dates for the end of each quarter and the due date for the Quarterly Report:

Quarter Ending Due Date
September 30 October 31
December 31 January 31
March 31 April 30
June 30 July 31

Submit reimbursements to LaShannon Bethune. They do not need to be attached to the
Quarterly Report.

Late Quarterly Reports will result in delay of reimbursement.
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